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Introduction

Less copy &aste, smaller paper piles, no more inconsistent file versions of the project
application or reportg this is what the new electronic monitoring system BAMOS of
Interreg Baltic Sea Region is about.

With BAMOS, all forms related to project applicationsl aaporting will be filled in and
processed onling both on the project and on the Programme side. This mehaswe
are moving from extensivéxcel sheets and hartb-handle Word documents to a web
solution.

All applicants who have successfully passed the first application stegewiiccess to
the system This guidance will give yoan overview d all functions and features
Additional information can be provided during onorkshopsand thehelp desk(seel).

Please alway<arefully read the welcome screen for the latest information about

BAMOS:
Welcome x
Dear User,
Welcome to BAMOS. This welcome screen  will provide you with current, important information.

In case of technical problems please turn to helpdesk@bamos.eu

v 0K
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A Access and user accounts

A.1 Howdo Iget access to BAMOS?

After your concept note waapprovedby the Monitoring Committegyou will receivean
automatially generated emailat the contact address you indicated your concept
note. This is the initial user of a projedtlease follow the instructionsdicated in tlat
email.

A.2  What should I do if | forgot my passwofd

tfSrasS 32 (G2 GKS RaSENRKEIZISY RROTFROT 2@ C 2 IKE2

interreg

Baltic Sea Region

Email Address [\ l

Password

Forgot Password? -] Login

Winterreg - IB.SH

Baltic Sea Region Inre Férderbank

A.3 Howdo |Icreate accounts fondditional user®

Each indvidual must have its @n personalsed account for BAMOS. It i®rbidden to
pass on login data from one person to anothéee subsidy contract).

As an intial user ofa projectyou will be abldgo createadditional user accounts
(1) Select a project
(2) Go to the dashboard
R){ St SOG dalF RRKY2RATFTE& dza SNE

interreg-baltic.eu 3| 29
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Project Users add/modify users
Email Address Status
rsi@eu.baltic.net Active

4/ ftA01 abSg | AaSNE
-II“II-E

Baltic Sea Region Dashboard |

A Home  Modify Users

o New User

(5) Select one of the following roldsee A.4for the user
dead applicantpartneré,
oapplicantpartneré,
oother partnere.

Add User ®

Role Applicant v

Email Address

& add user | @ cancel

(6) Add the email addressar@d2 Yy FANXY o0& Of A QTheyied uenilla b

receive an automately generatedemailwith the login informatiomow.

ttS8ras y2i8 GKFG 2yie dzaPaiderés AdiK (CNSB | NIBSES:

delete users.

A.4  What are the differences between the user roles?

There are four roles for users of BAMOS:
1 dead applicant/partnef: These users havead & write rightsn all sectionglus
the possibility to submit applications/reports/formend to create new userd he
access to the FLC certification is restricted.

interreg-baltic.eu 4] 29
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1 capplicant/partneré: These users have read & write rights in all sestexcept
the section12. Document®f the Progess ReportAccess to the FLC certification
is restricted.

 cotherpartner ONBFR NAIKGAOY ¢KSasS dradeph KI ¢
the sectionl12. Document®f the Progress Reporfccess to the FLC certification
is restricted.

 FLE Y ¢use3sahve read rights in all sectiand write rights for the FLC
certification.

Please note thatusers involved in more than one project will hauweghts specific to
each project

A.5 Howdo | changéhe role of a user?

To change a us@mdle you havea
(1) Deletethe user accountgee A.¥
(2) Createa newuseraccount(see A3)

The login data of the user stays the same if you indicatesmeemail addresss in the
original account

A.6  How can | create an account for the First Level Controller (FLC) ofldael
partner?

Accounts for the FLCs lefad partners can only be created by the MA/JS. For this, please
turn to rostislav.zatloukal@interrefbaltic.eu

A.7 Howdo | delete an user account?

As an iniial user of a project you will be able tielete user accounts:
(3) Select a project
(4) Go to the dashboard
G){ St SOG dal RRKY2RAT& dza SNE
Project Users adamoity users

Email Address Status

rs@eu baltic net Active

O«
O«
N
o

@)/ tA01 G(KS a-£4 Ay GKS tAyS 2F GKS |

interreg-baltic.eu 5| 29


mailto:rostislav.zatloukal@interreg-baltic.eu

Interreg |

Baltic Sea Region e, Technical guidance tBAMOS, version 2. | 6 July2017

Status

Active X

puj
(Vo))
0]
(et
(Vo))
m

7/ 2y FANY o6& OftAO1AYy3a 4

A.8 How can | change my passwdzd

(1) Click on the small arrownext to your namein the upper right corner of the
screen

[
@ Robert Schulz~

2/ £t A01 aOKIy3aS LI aag2NReés F2ff28 GKS Ay
Change Password x

Password policy

At least & characters long

At least one upper character

At least one number

At least one special character (1 " % & /() =2+ F ~ #;, . :-_@ < > | )

OldPassword

i NewPassword

Low

ConfirmPassword

v 0K @ cancel

A.9 How can | change my profile informatiéh

(1) Click on the small arrownext to your namein the upper rightcorner of the
screen

interreg-baltic.eu 6| 29
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& Robert Schulz~
(2)/ t Aptdlileé dake yourchangdsy R Of & O1 &

A.10 Why do | see my profile information after each lodgin

If your profile information is not complete you will see this subsection after each login.
If you only have one phone or faximber, just repeat the information in all fields.

A.11 What kind of hard and software should | usg

BAMOS is optimised for use by stalmhe PCs and notebook¥he usage of mobile
devices like smartphones and tablessnot recommendedThe application can be used
on all common operating systems aatimodernbrowsess. If you are using an outdated
browser you will receive a warning message

This website would like to remind you: Your browser is out of date.iJpdale yvour browse; for more security, comfort and the best experience on this site.

““lnterreg

Baltic Sea Region

This website would like to
remind you: Your browser is out
of date.Update your browser for

more security, comfort and the
best experience on this site.

interreg-baltic.eu 7| 29
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B Adding, editing, and saving data forms

Please note that you should fill in all cells arsctions inthe proposed sequence to
avoid problems

B.1 Howcan | add dat&
(1)/f7\©1 2y aaeée LINE2SOG4a¢ 'y
the list

P
ax
w»
w»
O«
C N

lll Active Project: TENTacle
1l Interreg Registration: R1.118  Project Number: #R034 A nioad q
Baltic Sea Region Dashboard | My Projects
Call Please select v Programme Priority Please select v search Term
Index Number Project Number Acronym Title call
R1.118 #R034 TENTacle TENTacle - Capitalising on TEN-T core netwark corridors for prosperity, growth and cohesion R1 - split

(2) Selectthe form you want to editfrom the dashboard:
— erreg Sulotusiui e N

Baltic Sea Region Dashboard | My Projects
Project History Project Users
Title Version Last Update Deadline Email Address
Application Form™® 8 150912016 1152 submitted ] Lead Ap
FLC Designations 7) 510002016 11:27 | Lead Ap
Progess Report 1 1 _ | Applican|
Application Form i 8072016 10°20 submitted _ Lead Ap
Clarification {Subsidy contract) 12 JS - 0B/D6I2016 15:31 Finalized | Lead Ap
Application Form [ 07/062016 10:44 submitted _ Lead Ap
Application Form 5 T TR submitted ] Leadily
Application Form 4 w submitted
Application Form 2l 20052016 10:05 submitted
Application Form il 121045016 16:21 submitted
Application Form 1 20/0612015 1527 submitted
e

Please note thatll editable forms aremarkedwith an & €.

interreg-baltic.eu 8| 29
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(3) Select the cell you want to edit

@/t A01 (Ktdnidthelugdé& feftcorner.

# Application Form  Relevance

Save

Please be aware that all text fields hawsharacterlimits. This limit isindicated in the
bottom right corner under the field. For your convenience you will be able to save the
content evenoif you exceedthis limit. Only whenyou validate (see CValidation and
submissionyour application a error message will appear.

Closure start Closure end

1.7. Summary of the project €§

Lorem ipsum dolor sit amet, consectetur adipisici elit, sed eiusmod tempor incidunt ut labore et dolore magna aligua. Ut enim ad minim veniam, guis nostrud exercitation ullamco laboris nisi ut aliquid ex ea commodi
consequat. QuIs aute iure reprehenderitin voluptate velit esse cillum dolore eu fugiat nulla pariatur. Excepteur sint obcaecat cupiditat non proident, suntin culpa qui officia deserunt mollit anim id estlaborum. — Duis
autem vel eum iriure dolor in hendrerit in vulputate velit esse molestie consequat, vel illum dolore eu feugiat nulla facilisis at vero eros et accumsan et iusto odio dignissim qui blandit praesent luptatum zzril delenit augue
duis dolore te feugait nulla facilisi. Lorem ipsum dolor sit amet, consectetuer adipiscing elit, sed diam nonummy nibh euismod tincidunt ut lacreet dolore magna aliquam erat volutpat. Ut wisi enim ad minim veniam, quis
nostrud exerci tation ullamcorper suscipit lobortis nisl ut aliquip ex ea commodo consequat. Duis autem vel eum iriure dolor in hendreritin vulputate velit esse molestie consequat, vel illum dolore eu feugiat nulla facilisis
atvero eros et accumsan et iusto odio dignissim qui blandit praesent luptatum zzril delenit augue duis dolore te feugait nulla facilisi. Nam liber tempor cum soluta nobis eleifend option congue nihil imperdiet doming id
quod mazim placerat facer possim assum. Lorem ipsum dolor sit amet, consectetuer adipiscing elit, sed diam nonummy nibh euismod tincidunt ut laoreet dolore magna aliquam erat volutpat. Ut wisi enim ad minim
veniam, quis nostrud exerci tation ullamcorper suscipit lobortis nisl ut aliguip ex ea commodo consequat. Duis autem vel eum iriure dolor in hendrerit in vulputate velit esse molestie consequat, vel illum dolore eu feugiat
nulla facilisis.Lorem ipsum dolor sit amet, consectetur adipisici elit, sed eiusmod tempor incidunt ut Iabore et dolore magna aligua. Ut enim ad minim veniam, quis nostrud exercitation ullamco |aboris nisi ut aliquid ex ea
commodi conseguat. Quis aute iure reprehenderit in voluptate velit esse cillum dolore eu fugiat nulla pariatur. Excepteur sint obcaecat cupiditat non proident, suntin culpa qui officia deserunt mollit anim id est laborum. —
Duis autem vel eum iriure dolor in hendrerit in vulputate velit esse molestie consequat, vel illum dolore eu feugiat nulla facilisis at vero eros et accumsan et iusto odio dignissim qui blandit praesent luptatum zzril delenit
augue duis dolore te feugait nulla facilisi. Lorem ipsum dolor sit amet, consectetuer adipiscing elit, sed diam nonummy nibh euismod tincidunt ut laoreet dolore magna aliquam erat volutpat. Ut wisi enim ad minim
veniam, quis nostrud exerci tation ullamcorper suscipit lobortis nisl ut aliquip ex ea commodo consequat. Duis autem vel eum iriure dolor in hendrerit in vulputate velit esse molestie consequat, vel illum dolore eu feugiat
nulla facilisis at vero eros et accumsan et iusto odio dignissim qui blandit praesent luptatum zzril delenit augue duis dolore te feugait nulla facilisi. Nam liber tempor cum soluta nobis eleifend option congue nihil
imperdiet doming id quod mazim placerat facer possim assum. Lorem ipsum dolor sit amet, consectetuer adipiscing elit, sed diam nonummy nibh euismed tincidunt ut laoreet dolore magna aliquam erat volutpat. Ut wisi
enim ad minim veniam, quis nostrud exerci tation ullamcorper suscipit lobortis nisl ut aliquip ex ea commodo consequat. Duis autem vel eum iriure dolor in hendrerit in vulputate velit esse molestie consequat, vel illum
dolore eu feugiat nulla facilisis|

3,564 /3,000 characters

interreg-baltic.eu 9| 29
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C Application form

C.1 Where do I find an overvievof my application formdata?
/| ftAO01 2y Gh@SNWASG yR adoYAiaé G2 &

(s}
w»

C.2 Howcan I print my draft application?
I £ A01 2y d&h @S NARS ga O NEB géabdaim RNE(adhichincludesall
inputs of your draft application.

Please note that theMA/JS will not accept this filas ahard copyin the application
processbecause it is marked as a draft

C.3 How can | validate mypplication formdata?

The validationfunctioncheclst KS 02 YLJX S Sy Saa
GKS O2KSNBYyOS 06Sd3d a! NB || ff
Green ticks (=ready) and red exclamation marks (=not reatdif)e top of your page
indicateif a section of the applicatioform is ready for submission

N N Rev: 69096
II Active Project ®
il I nte r reg Acronym: NEMO  Registration: R1.002 & Int =
Baltic Sea Region Dashboard | My Projects | User Management
#& Home  Application Form ~ Project Summary
« Project Summary ! Partners ! Relevance ! Activities ! OutputIndicators ! Budaget +~ Preparation Costs Qverview and Submit
Save @ Check for Errors
Call Date of submission ‘ ‘

If your input is not complete/coherent andred exclamation mark idisplayed,you can
Oft A0l 2y UKS da/ KSO1 TF2NJ SNNBNE¢ odzitz2y
which contains no or wrong data (3).dde input fields will be marked with a red frame

().

tfSFasS YIS adaN® (GKFId @&2dz ftglea LINBaa
button.

interreg-baltic.eu 10| 29
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N N Rev: 69096
|' Active Project °
atl Interreg Acronym: SDP  Registration: R1.001 -
Baltic Sea Region Dashboard | My Projecis | User Management
& Home ~ Application Form ~ Project Summazg
! Project Summary ! Pariners ! Qutput Indicators ! Budget « Preparation Costs Overview and Submit
Save @ Check for Errors
= Summary of the partnership is required. x

Lorem ipsum dolor sit amet, consetetur sadipscing elitr, sed diam nonumy eirmod tempor invidunt ut |abore et dolore magna aliquyam erat, sed diam voluptua. At vero eos et accusam et justo duo dolores et ea rebum
Stet clita kasd gubergren, no sea takimata sancius est Lorem ipsum dolor sit amet. Lorem ipsum delor sit amet, consetetur sadipscing elitr, sed diam nonumy eirmed tempor invidunt ut labore et dolore magna
aliguyam erat, sed diam voluptua. At vero eos et accusam et justo duo dolores et ea rebum. Stet clita kasd gubergren, no sea takimata sanctus est Lorem ipsum dolor sit amet. Lorem ipsum dolor sit amet, consetetur
sadipscing elitr, sed diam nonumy eirmed tempor invidunt ut labore et dolere magna aliquyam erat, sed diam voluptua. Atvere eos et accusam etjusto duo dolores et ea rebum. Stet clita kasd gubergren, no sea
takimata sanctus est Lorem ipsum dolor sit amet.

Duis autem vel eum iriure dolor in hendreritin vulputate velit esse molestie consequat, vel illum dolore eu feugiat nulla facilisis at vero eros et accumsan et iusto odio dignissim qui blandit praesent luptatum zzril

delenit augue duis dolore te feugait nulla facilisi. Lorem ipsum dolor sit amet, consectetuer adipiscing elit, sed diam nonummy nibh euismod tincidunt ut lacreet dolore magna aliquam erat volutpat.
at

1,311/3,000 characters

1.7. Summary of the partnership €@

0/3,000 characters

1.8. Changes compared to Goncept Note €

Ut wisi enim ad minim veniam, guis nostrud exerci tation ullamcorper suscipit lobortis nisl ut aliquip ex ea commodo consequat. Duis autem vel eum iriure dolor in hendrerit in vulputate velit esse molestie consequat,
vel illum dolore eu feugiat nulla facilisis atvero eros et accumsan etiusto odio dignissim qui blandit praesent luptatum zzril delenit augue duis dolore te feugait nulla facilisi

INam liver tempar cum soluta nobis eleifend option congue ninil imperdiet doming id quod mazim placerat facer possim assum. Lorem ipsum dolor sit amet, consectetuer adipiscing elit, sed diam nenummy nioh
euismod tincidunt ut |aoreet dolore magna aliguam erat volutpat. Ut wisi enim ad minim veniam, quis nostrud exerci tation ullamcorper suscipit lobortis nis! ut aliquip ex ea commodo consequ at-

798 /2,000 characlers  «

C.4 How can | submit mypplication?

i

After you have validated all your datand only green ticks are showin the meny you

will be able to submit your applicatiorFor this@ 2 dz KI ¢S (2 32

0 2

adzoYAGE aSOGAzys gHekNdir dat2 alzce ankr&idallyRou @anP

7 A

LINSda (GKS a{dzoYAlé o0dziliz2y & KA OK thé plnty

function.

' Project Summary +" Partners " Relevance +  Activities " Qutput Indicators + Budget ' Preparation Costs Overview and Submit

Create PDF | <A Submit

i K

aa
a YAl

Be aware that you can submit your application only once! You will not be able to edit it

any more after submission.

interreg-baltic.eu
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D Clarification Forns

To clarify different topics, e.g. during the contracting phase of your project, the MA/JS
will provide youwwith a separatex Of | NAMGFMEQl G A 2 Y

D.1 How can | edit the clarification forra
SeeChapter B Adding, editing, and saving data in forms

D.2 Howdol print the clarification fornf?

As BAMOS ian online system fulfilling the request by tHeuropeanCommissionto
reduce the amount of paper used in administrative processes, BAMOS does not have a
printing function.

However,you have the opportunity toige access to as many users in your organisation
as neededo your project dataand/or to copy and paste text from the form to another
electronicdocument.

D.3 How can | submit mylarification form?

After you havesuccessfullyvalidated all your data you areble to submit your
clarificatonformC2 NJ 6§ KA a @&2dz KI @S hithBapiof thiefpde. a { dzo Y )

Baltic Sea Region

Dashboard | My Projects | User Management
# Home  Clarification
Save 4 Submit
Label Minar change: correction of the legal status of PP02

Be aware that you can submé version of a clarification fornonly once! You will not
be able to edit it anymore after submissioruntil it is sert back to you by theVA/JS.

D.4 How does an answefrom the MA/JS looR

If an answetthat you sentis not considered sufficiena follow-up questionmaybe
found under your original statement.
If a question is considere@solved by theVA/JSI RIS A& AYRAOFGSR 7

achievement of the project results.

Requirement by the MC <

Solved 30/05/2016

interreg-baltic.eu 12| 29
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D.5 How do | knowif a clarification is closed

Whena clarification is closed, the CA Yy I f AT SR ¢
message by th&1A/JS is shown.

Label Clarification (Subsidy contract)
Deadline
Finalized o

Clo_sure message to Thank you for the clarifications. All point were clarified.
project

[N

odziizy A&

interreg-baltic.eu
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E FLC Designationpartnershipagreements, subsidy contract

E.1 How do | enterthe section for information on first level controllers, the
partnership agreements, and the subsidy contr&ct

P SIaS Of A01 2y andHedasHRoaidl 3 O2y (i NI Ol aé

interregi@gecko.de - 14/09/2016

FLC data & contracts 1 1027

E.2 How do | enter information orthe first level controllers?
L/ £t A01 2y a! RR C[ /] ¢
First level controller (FLC) data @

Partner | Please select v Search Term FLC §

Partnership Agreements @ & upioaa Subsidy Contracts

No FLC Found

Mo Partnership Agreements Found

(2) Enter thedata of your first level controller

First Level Controller ®
Partner ’ Please select v
FLC System Please select v

FLC institution
FLC signatory name

FLC e-mail

Progress reports certified by FLC
PR 1

PR 2

PR 3

PR 4

PR 5

PR 6

¥ save @ cancel

@)/ £t AO01 a{l #S¢

interreg-baltic.eu 14| 29
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(4) Click on the upload button

D P e e R Phr LR AR RbE o0 U soal

Update Document Date

W oy 4 | mm | mm wm == 04112016 @

(5) Select afile
6)/ t AO] 2y a2LISyk21l ¢

Please repeat the exercise for each partner.

x

Please note thathe file size for all uploadss limited to 8 MB. If your pdf document is

bigger, please compress the file.

E.3 How do lupload a contraciand/or a partnership agreemeri
(1) Click on the upload button

Partnership Agreements @ Subsidy Contracts @

Document Name Upload Date No Subsidy Documents Found

(2) Select afile

@)/t A0 2y a2L8yk21teé

Please note thathe file size for all uploadss limited to 8 MB. If your pdf document is

bigger, please compress the file.

E.4 How do | submit the form for information on first level controllers, the

partnership agreements, and the subsidy contract?
Click on submit:

@ Home ~ FLC Designations

A submit

First level controller (FLC) data @

Partner | Please select v Search Term FLC System

Pleasenote that unlike other forms, the data fromthea C[ / Rl G 3
can be sehto the MA/JS at any time. Only the latest version of the sectwill be
visibleto projects and theMA/JS.

02y i NI

interreg-baltic.eu
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F Contact andank information

F.1 How do I enter the sectiorfor contact and banknformation?
P SI &S OdntadD§ Bagkyhforimatign 2y G KS RFaKo2l NRY

Definition of quality criteria * 3 03/11/2016 10-19

F.2 Howdo | enterthe contact information?
D)/ £ A 01 2 ¢ yiiK 0 Gl FAoyiffagphesblet A 2 Y € 0

# Home  Contact & Bank information - Contact information

Contact information Bank information

Il Save ) Check for errors
Contact information of the lead partner €

Legal Representative Project Manager

link tn near arcnnnt Dlaaca calart = link tn near arcannt

(2) If a contact person alreadyasa user account, yogan input all contact data by
choosing the person from the contact list:

Legal Representative

Eﬂﬂto user account J Olli Ke 4
Institution Please select
no user account acter
Position olli K
Saks i acter
GirRnams
no user account acte
Position ol K
Saka _ acte
Given name

interreg-baltic.eu 16| 29
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Please fill all (other) cells with the data for thegal Representative, Project
Manager, Financial Manager, First Level ContraltetCommunication Manager

AIAYF2NXYI GA2Y Ada 206t A3 G2NE KSNB SEOSLI

has several functions in the project, please copy the data.

G)/ £t A01 GKS inthelupé teftcormeii (G 2 y

# Home ~ Contact & Bank information - Contact information
Contact information Bank information

| Save Check for errors

Pantant infarmatinn af tha laad narfnar

F.3 How do | enter the bank informatiofd
@7/t A C)“[ 2y ﬁffﬁZiNWtbaﬁpﬁi@M@i“[ 0

# Home  Contact & Bank information  Contact information

Contact information Bank information

Save @ Check for errors

Contact information of the lead partner €

Legal Representative Project Manager
Link to user account Please select E4 Link to user account Please select
Institution Institution

0 /250 characters

Position Position

0 /250 characters

Given name Given name

(2) Enter all necessary data

# Home  Contact & Bank information ~ Bank information
Contactinformation || Bank information

Save @© Check forerrors

Bank information €

4 N
Purpose of bank account ERDF fund
9/250 characte
Name of the bank Bank of Elbonia
Address Dilbert Street 4
Country & Town United Kingdam v | Elbonia
nAN 1717124340002 y

z

@)/ £ AO1 (KS inthelughérteficomii ( 2 y
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# Home ~ Contact & Bank information - Contact information

Contact information Bank information
[®) Check for errors

Pantant infarmatinn af tha laad narfnar B

F.4 How do | add bank information for an additional bank accotnt
To create an additional account, e.g. for the administration of Russian agtNbr

Tdzy RAYy3As LI SFasS OtA0]l dab . Lyl Is0FRdzyié
Holder of the account University of Elbonia

Address Dilbert Street 41
Country & Town United Kingdom v | Elbonia

E == Bank Account J

F.5 How do I submit the contacand bankinformation?
(1) Enter and see the contact informationgee F.2 and the bank informatiorsge

F.3
@/ tA01 2y a{doYAlE

# Home = Contact & Bank information ~ Bank information

" Contact information " Bank information

Save @ Check for errors

Please note thaunlike other forms,i KS RIF G FTNRBY GKS aGcC[/
can be send to theMA/JS at any time. Only the latest version of the sectwiil be
visibleto projects and theMA/JS.

interreg-baltic.eu 18] 29
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G Reportingform (for lead partner/ partner)

G.1 How can | edit theaeporting form?
SeeChapter B Adding, editing, and saving data in forms

G2 126 R2 L |RRX R2gyf2FIR | yIRCURSES IS R2 Od:

ttSrasS y230S8 GKIFG 280 &R dABNE Ob ¥ & K bolihgd y SRE
this secton. Onlydzd S NB ¢ A UKl Ri KISLINER X Ghrefable thdiiens.S NE

A

To upload a documenplease click o €%y 28t §O0G I FAES I yR Of AC

12.Partner reports and FLC certificates €

PP confirmation & FLC

PP 3 - Lahti Region Development LADEC Ltd

Partner Partner report i FLC report & Checklist
PP 1 - Region Blekinge o Ir X o
PP 2 - Port of Hamburg Marketing [+ [+3 o

[+ [+ [+3

Please note thathe file size for all uploadss limited to 8 MB. If your pdf document is
bigger, please compress the file.

To download a documenplease click of :

12.Partner reports and FLC certificates €

Partner Partner report BE cmg;’:;gg;':e& (FLE FLC report & Checklist
PP 1 _ Region Blekinge o x o [+
PP 2 - Port of Hamburg Marketing a [+ [+
PP 3 - Lahti Region Development LADEC Ltd [+ [+ [+3

To delete adocumentJt S aS ©O®A Ol 2y a-

12.Partner reports and FLC certificates €

Partner Partner report BE ch;rll_"n“ai‘l:i;)‘ne& FLE FLC report & Checklist
PP 1 - Region Blekinge B Iy @ “ “
PP 2 - Port of Hamburg Marketing é 5 n

[+ [+ [+

PP 3 - Lahti Region Development LADEC Ltd
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G.3 How dol print the reportingform?

As BAMOS ian online system fulfilling the request by tHeuropeanCommission to
reduce the amount of paper used in administrative processes, BAMOS does not have a
printing function.

However,you have the opportunity to give access to as many users in your organisation
as needed to your project data and/or to copy andsteatext from the form to another
electronic document.

G.4 How can | submit myeporting form?

After you havesuccessfullyvalidated all your datayou are able to submit your
clarificatonformC2 NJ 6 KA a @&2dz KI @S hithBtapiof tieage. & { dzo Y )

# Home ~ Progress Report - 13 Submission

+" 0. Introduction ' 1. Overview progress " 2 Project Management " 3 Activities + 4. Output Indicators 5. Overview Outputs

A iinding + & Expenditure outside EU part & 9.1+0.2Cashinflows + 10. Status + 11.Contracts + 12. Documents 13. Submission

A 7

' FGSNBI NRA &2dz KIF@GS (G2 |yasgSNI GKS aSOdzNA

artner o
Progress Report Submission x

rogre ect
tem fa Do you really want to submit the report? After the submission the report is Jow
red by blocked for editing and sent to the FLC!

1SS ref unti

| v Yes | @ cancel

fith the — paii

project in line with the project work plan and Tor the purpose of delivering main outputs as setin the [

Depending of the status of your progress report (e.g. first submission or clarificttmsn)
report will be forwardedtothdS F R LJ NIy SND& C[/ 2NJ 4§KS a! k

Be aware that you can submé version of areporting form only once! You will not be
able to edit it anymore after submissioruntil it is sert back to you by theaviA/JSor the
FLC

G.5 Where do | find the submission and the certification date

Lif you are undergoing a budgeeallocation it is possible to submit section 10 even though it might give
you an error messaggayingthat you exceeded the budget flexibility.
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As soon as a port is submitted, the submission date can be found in the subsection
amMod® {dzoYAaaAz2yey

L Y LT IIR ] - W kel 0

as well as on the dashboard

e e - 13N2R2076 1816 13N2r2016

I [ suomitted

Progress Report 2 L 1511272016 11:26 1511212016
- . ]

If the progress report was certified, the information is also visible on the dashboard:

Certified

Progress Report 1 2 12/122016 18:16 131272016
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H Certification of the Reporting Form (First Level Controller)

H.1  How can | certify a Reporting forfh
Q/ftA01 2y F t NPINBaa wSLI2 ddihe dakhbdarl: A a Y
Project History

Title Version Last Update

Definition of quality criteria * 3 031172016 1019

Contact & Bank information 15122016 1354 Submitted

FLC data & contracts * 14/00/2016 1027

Clarification (PR 1) * 13122016 1811 Cpen
Progress Report 1 2 137122046 1816 gergﬂzend 6| ™
Progress Report 2 1522016 1126
Sl S - 1300612016 13:18 F‘”a”z‘ad
Application Form * 5 11/08/2016 1310 -

In case a Progress report was not submitted yet, the FLC will not be ableaxt stith
the certification.

(2) Check the content of the Progress Report
BYCAff Ay 18RI catlicatich 2y

49y G SN (i KB.3.&FIS0Oeéparayid chiecklist (progress regort) Yy R Of A O
GOSNIIATeeY

The Progress Report will be automatically submitted to the MA/JS now.
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