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Time line & data flow
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Timeline (example)

Partner report (offline/PDF format)

1st of April 2018 (each partner separately)

@ FLC certifications

Progress report (online in BAMOS)
(lead partner on behalf of all partners)

@ FLC certificate (online)

1st of July 2018 MA/JS

{
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Data flow

Contracts (services/...), Employment contracts, ,
invoices, travel reports, job descriptions, salary Accounting
tickets, payment proofs ... slips, ... documents

< Staff costs tool > Reporting
1 1 L ' — documents

Partner report (PDF)
incl. list of expenditure (=cost itemisation list)
—_— I -
Progress report BAMOS
aggregating PP reports (online)
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Partner report



Partner report — tips for the beginning

* |nteractive form

e Use the newest version - check www.interreg-baltic.eu

e Always use the clean version for the next partner report
e Pre-adjust the national currency and exchange rate (Section 9)
e Pre-adjust the data to be copied from BAMOS (Section 5)

e Use ,dot” instead of ,coma” as a separator

e Check the exchange rate again! (submission date)

9 Financial seminar, Hamburg | 23-24 & 30-31 January 2018 """Interreg

Baltic Sea Region


http://www.interreg-baltic.eu/
http://www.interreg-baltic.eu/
http://www.interreg-baltic.eu/

Partner report - Sections

1. + 2. Identification of the project / partner

Contacts

Activity report

Financial data to be copied from BAMOS

Project partner's generated revenues/net revenues
Expenditure per budget line

Summary

© 0N OV AW

Exchange rate

10. Project partner confirmation & signature
11. FLC certificate

12. Summary of financial data for BAMOS
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Partner report — Activity report

4. Activity report

4.1 Progress in WPs/GoAct.

4.2 Output indicators

4.3 PP’s contribution to project communication

Y Section is needed for:
e LP —inputs for the activity report in BAMOS
e FLC —to check project relevance of activities
e State aid checks
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Partner report — Financial report

5. Financial data to be copied from BAMOS
Y for pre-filling BAMOS access is needed
Y amounts in EUR

Y not relevant fields have to be left empty
e.g. report no. 1 — no data of previous reports are needed

6. Project partner's generated revenues/net revenues

Ve

Y allocation of revenues/net revenues to BLs
Y not relevant for State aid activities
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Partner report — Financial report

7. Expenditure per budget line
7.1-7.7 Budget lines 1-7

Ve

Y List of expenditure separately for each BL (except BL2)

Y Amounts in national currency

e To be selected in section 9 (!!!)
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Partner report — Financial report

8. Summary automatic calculations
9. Exchange rate
10. Project partner confirmation & signature
11. FLC certificate FLC input required
| scanned signatures of 10.+11. to BAMOS
| three signatures of the FLC
12. Summary of financial data for BAMOS amounts in EUR
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Partner report

Getting familiar with
(live testing)
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Progress report



Progress Report

Filled in by LP
Compilation of inputs from partner reports

e Activity report

e Financial report E based on section 12 of partner reports
LP submits to FLC
FLC verifies, certifies and submits to the MA/JS
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Documents in BAMOS

e Partnership agreement (by LP)
e FLC approbation (from PPs with decentralised FLC system)
e Subsidy contract incl. addenda (by LP)

With each progress report (from each PP):

e Partner report (dynamic PDF)

e PP signature and FLC confirmation (scanned sections 10 and 11)
e FLC report & checklist (sighed and scanned)
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Progress report

Live demonstration
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Progress report

4 Submit
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Reporting forms

Interreg Baltic Sea Region believes
in an integrated and prosperous Europe for all

Managing Authority/Joint Secretariat
Phone +49/381 45 484 5281

e-mail: info@interreg-baltic.eu
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